HAPPY MR YEAR!

Bob says, “Here’s to learning
how to use CM/ECF in 2004!*”
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Important!
Please read our
announcement, “CM/ECF
Implementation Delay,”
on the web at

for more details regard-
ing the new release
schedule for CM/ECF.

*Bob E. Filer is the Official 2003-
2004 Computer Spokesmodel
for CM/ECF
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Message from the CM/ECF Project Team

You may have heard by now that CM/ECF wiill
debut in the Northern District a little later
than expected (see our website for details).
While this means that training will likely begin
later this spring, there’s more to CM/ECF than
just knowing how to use the system. Making

sure your office equipment is compatible with
CM/ECF is also crucial. Below we have sum-
marized some of the CM/ECF hardware and
software requirements, along with options for
meeting the requirements. So make it your
resolution to get to know CM/ECF!

Computer

Requirements

The following are the re-

quirements to use CM/ECF:

e Personal computer
running a standard
platform such as Micro-
soft Windows or Macin-
tosh OS

e Netscape Navigator
version 4.6 or 4.7 or
Internet Explorer ver-
sion 5.5

e Internet access

e PDF-compatible word
processor such as Mi-
crosoft Word or Corel

WordPerfect

e Software capable of
creating PDF docu-
ments

e Scanner (recom-
mended)
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Scanner Types

Although creating PDF documents from an electronic version of
the document is preferred, sometimes no electronic version is
available. A scanner must be used to capture the document in
PDF format. Scanners come in many types and price ranges.

e A simple flatbed scanner is an economical option as many
are available for under $100 and pages in a book can be
scanned without removing the pages. However, only single
sheets can be scanned so this type of scanner may be unac-
ceptable for large documents.

e To scan multiple sheets, a flatbed scanner with an automatic
document feeder (ADF) may be used.

e At the top end of the scale is a pass-through scanner
that can scan stacks of paper quickly but costs thousands of
dollars.

e Another solution is to use a copier equipped with a scanning
device.

PDF Converter Options

All documents filed in CM/ECF must be in PDF format. The court
recommends that documents be created using a program specifi-
cally designed to create PDFs, such as Adobe Acrobat. You can
also use a PDF-compatible word processor such as Corel Word-
Perfect or Microsoft Word with the capability to create PDF files.
However, these applications typically create larger files than a
PDF creation program.

If you choose not to purchase a program for creating PDFs, you
will still need a program to view documents in CM/ECF. Some,
programs for viewing PDFs are available online for free.

- The best gifts Bob received for Christmas

9. tickets to Hawaii because he has so much free time, thanks to CM/ECF
8. a scanner for converting paper documents that you need to file through CM/ECF--he can use it for his

Hawaiian vacation pictures too

7. a wide-screen, ultra-portable laptop that allowed Bob to file from the ski lodge on New Year's Eve
6. two flat-screen monitors for legal research (or playing solitaire) and filing simultaneously.
5. two tickets to Britain to visit the Royal and Ancient St. Andrews for a round of golf, where Bob can file

from the course, of course

4. a high-speed internet connection to file pleadings and shop online with more efficiency
3. a new computer fully loaded with all CM/ECF software requirements
2. the newest version of Microsoft Office software to produce the latest and greatest documents--and write

the monthly Top Nine List

1. Adobe Acrobat-- it was so much better than Aunt Ethel’s fruitcake!!




